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Adding Competitive Stations to an Avail or Proposal 

WO Sales Quick Guide 

Adding Competitive Stations to an Avail or Proposal 
It is possible to create an Avail with inventory and ratings for competitive and cable stations in 
WO Sales.  Utilize this feature to create a buy sheet or to demonstrate competitors’ performance.   
 
Inventory/Programs 

 
 

• Program Inventory must be built for any stations that will be added to a competitive avail or cable 
buy.  It is built in the same manner as standard Inventory and can be as detailed as the info you 
have at hand.  Our example uses broad rotators, but specific Programs may be entered. 

• Inventory must be Published for Selling in order for it to be selected in an Avail. 
 
Note: System Administrators must create all stations that will be added to an Avail, defining their 
properties and associating them to appropriate dayparts in Other/Stations and Other/Station Settings 
before Inventory can be built. 
 
Opportunities/Avails and Proposals 

• Click the New button at the top right of the search screen. 
 
Header Tab/Account 
 

 

Market 
 

 
 
 
Station/Channels  

 

Check the  
Show Competitive 
Stations box below the 
pull down menu in order 
to be able to select 
competitive or cable 
stations. 

Cable stations are not 
associated to a 
specific  Market. In 
the Market pull down 
select the Market 
titled None. 
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Header Tab/Dayparts 

 
• Dayparts added to an Avail must be associated to competitors’ inventory.  For example, if the 

Avail will reflect a Prime time period, it may be a broader daypart that houses the correct 
inventory, such as Sign-On/Sign-Off or ROS (Run of Schedule). 

 
Header Tab/Ratings 

 
• Rating books added Avail should be Time Period books if the Avail contains Cable stations, or if 

competitors’ inventory is not built out as specific Programs that can be mapped to a Program 
Average book. 

• Rating books can be added on this tab by selecting each station individually and adding the 
appropriate book.   

 
Note:  Rating books can be added quickly in the Workspace to all stations at once, if multiple stations 
ave been added to the Avail. h 

Add Inventory tab 

  
• Inventory associated to competitive or cable stations will appear italicized and gold in color on 

the Add Inventory tab. 
 
Note: Filters for Station/Channel and Dayparts must include appropriate selections for competitive or 
cable inventory.
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W orkspace 
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• Add a rating book to all inventory lines at once by selecting all lines, then clicking Add on the 

Rating Books toolbar, selecting the correct book and clicking Done.   
 
Note: Utilize this method as opposed to adding books to each individual station on the Header tab. 
 

  
• Standard Avail and Proposal functionality applies. 

 
Note: The Summary section in the lower portion of the screen displays totals broken out by Station, 
Weeks, etc. 
 
E xport 

• Export the Avail as an Excel document to 
be emailed or printed. 

 
Note: Standard export formatting options 
apply. 
 
• Competitive and Cable stations appear 

highlighted in gold in the export results. 

 


